


WHAT DO I DO IF I NEED A CONTRACT? 

Ifyou feel you need a contract, or if you have been presented with any document that requires a signature or 
any type of commitment of resources by WSU from a party external to the university, you must forward this 
document to the applicable contracts department for review: 

Contract Type Contract Department Contact Information 

Research (e.g., grant funding, 
subaward of a grant, services 
involving research on human 
subjects or animals, transfer of 
materials for research, non-
disclosure agreements relating to a 
research opportunity, etc.) 

Office of Research proposals@wichita.edu 

NIAR (e.g. any contract for or on 
behalf of NIAR AND it is not 
otherwise a funded by a state or
federal grant or contract that was 
handled by the Office of
Research.) 

NIAR Contracts contracts@niar.wichita.edu 

 

 

All other contracts (e.g., 
affiliation agreements, software 
contracts, intellectual property 
licenses, services agreements, etc.) 

Office of General Counsel gc.contracts@wichita.edu 

WHY DOES IT MATTER? 

As a state educational institution, WSU is subject to certain legal requirements and restrictions which may 
impact its ability to accept certain contract terms. It is common for contract terms to increase the University's 
risk, liability, or responsibilities, and in some cases these terms may be contrary to state law or University policy. 
Some examples of this include indemnification, warranty, export compliance, choice of law, intellectual 
property rights, confidentiality and non-disclosure, and payment terms and penalties. 

Accordingly, all contracts must be in writing and submitted electronically to the appropriate contracts 
department for review and ultimately approved by the Office of General Counsel prior to signature, unless 
otherwise authorized by the President or a Vice President. An electronic word or editable document should 
he forwarded, 

No contract will bind WSU unless in writing and executed according to KBOR and WSU policy(ies) and the 
procedures set forth herein. 
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